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JOB DESCRIPTION 

POST : CLASSROOM TEACHER  
   
RESPONSIBLE TO : LINE MANAGER AS 

SHOWN ON SCHOOL STRUCTURE  

 

 

JOB PURPOSE 

• To teach students within the school and to carry out such other associated duties 
as are reasonably assigned by the headteacher. 

DUTIES 

• The duties outlined in this job description are in addition to those covered by the 
job description of a classroom teacher and the latest School Teachers’ Pay and 

Conditions Document.  The Headteacher, with your agreement, to reflect or 
anticipate changes in the job, commensurate with the salary and job title, may 

modify it. 

RESPONSIBILITIES 

• to teach, according to their educational needs, students assigned to him/her in the 
allocated classes by following carefully and appropriately schemes of work and 

syllabi agreed with the head of faculty and headteacher, by teaching in line with 
the teaching and learning policies and priorities of the school and by planning 
appropriately. 

• to control and oversee the use and storage of books and other teaching materials 
provided for class usage; 

• to maintain discipline in accordance with the rules and disciplinary systems of the 
school; 

• to contribute to Faculty meetings, discussions and management systems necessary 

to co-ordinate the work of the Department and integrate this into the work of the 
school as a whole. 

• to promote equal opportunities within the school and to seek to ensure the 
implementation of the school’s equal opportunities policy. 

• to monitor and report to parents on the progress of students in the allocated class; 
• to assess pupils’ achievements and progress in accordance with arrangements 

agreed within the school. 

• to mark class attendance registers in line with statutory requirements and school 
priorities. 

• to participate in cross curricular days with the delivery of citizenship, work related 
learning, enterprise, literacy and numeracy and culture as required. 

• to undertake such meetings, supervision duties, parents meetings and events as 

are reasonably assigned by the headteacher in line with the 1265 hours agreement. 
• to participate in Appraisal in accordance with school and national policy 

• to act as a form tutor and in this capacity be responsible for: 
o Accurate registration of each student at the start of each day and for the 

resolution of all absences 

o Maintaining a knowledge of the progress of each student and reporting this 
accurately to the person with parental responsibility 

o Setting and monitoring targets to enhance progress on target days and 
review days 

o Communicating to students the relevant details of school notices and 

distributing communications to home as necessary 
o Mentoring and providing individual support as necessary to members of the 

tutor group. 
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Safer Recruitment 

 
Stafford Manor High School is committed to safeguarding and promoting the welfare of children 

and young people/vulnerable adults and expect all staff and volunteers to share this commitment.  

 

This position is subject to criminal records check from the Disclosure and Barring Service (formerly 

CRB) which will require you to disclose details of all unspent and unfiltered spent reprimands, 

formal warnings, cautions and convictions as part of the recruitment process. This post is exempt 

from the Rehabilitation of Offenders Act 1974. Shortlisted candidates will be asked to complete a 

self-declaration of their criminal record and other relevant safeguarding information that may 

make them unsuitable to work with children.  

 

It is an offence to apply for this position if you are barred from engaging in regulated activity.  

 

 


